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[ Unit0 ]

CD01—~06

1

(A) The lamp is on the bed.

(B) The lamp is above the curtains.

(C) The lamp is in the middle of the room.

(D) The lamp is in the corner of the room.

(A) on the bed
(B) above the curtains
(C) in the middle

(D) in the corner

(A) No, she couldn’t.
(B) Thank you.

(C) Here’s my business card.

2 | (A) They are setting the table. (A) setting the table
(B) They are checking the menu. (B) checking the menu
(C) They are tipping the waiter. (C) tipping the waiter
(D) They are chatting on the phone. (D) chatting on the phone
3 | What kind of movie was it? What kind
(A) We went to see a movie. (A) to see a movie
(B) It was a comedy. (B) was a comedy
(C) Yes, it was. (C) Yes
4 | When did you come to the meeting? When did you
(A) Until 3 o’clock. (A) Until
(B) About an hour ago. (B) an hour ago
(C) For 30 minutes. (C) For
5 | Could you show me how to spell your name? how to spell your name

(A) she
(B) Thank you

(C) business card
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Man: Hi. We just wanna know if we can stay here one
more night. We are Mr. & Mrs. Young.
Woman 1: And we want to stay in the same room... , we’re

in Room 501 now.

Woman 2: Let me see... Room 501. I am sorry, Mr. & Mrs.

Young. All the non-smoking rooms are booked.
Man: You mean smoking rooms are available?
Woman 2: Yes, sir. There is one on the6th floor.
Woman 1: No way! You know how badly I hate the smell.
Man: Honey, do you want to go home tonight, then? And
I’ll smoke outside anyway.
Woman 1: Well, as long as you promise not to smoke in

the room.

®w B 9O P o

one more night

stay in the same room

rooms are booked

I hate the smell

not to smoke

o
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Good morning. I am Hanako Yamada, from Good Day
Catering Service. We are confident that we can deliver the
best services, while staying within your desired budget for
the company event. First, let me make some modifications
to our proposal. Since I just learned this morning that the
event will be held in the evening, please cross out the
lunch options... uh, the first two options on the price list.
Also, I noticed you maintain an alcohol-free environment
as a company policy, which leaves out the one at the
bottom. All our food plans are based on a fixed pricing per

guest, and we can arrange the menu upon your request.

o

10

11

Catering Service

deliver the best services

in the evening

price list

at the bottom
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[ Unitl ]

CD08—12
1 | (A)Somebody is getting on the bike. 1 | (A) Somebody
(B) Nobody is around the building. (B) Nobody
(C) The bike shop is around the corner. (C) corner
(D) The bike crashed into the wall. (D) crashed
2 | (A)The man is resting his chin in his hand. 2 | (A) chin
(B) The man is typing something on the keyboard. (B) typing
(C) The man is folding the paper into an envelope. (C) folding
(D) The man is reaching out for the letter. (D) reaching
3 | How often do you eat out? 3 | How often
(A) Almost every day. (A) every day
(B) I like Italian. (B) Italian
(C) You are a good cook. (C) cook
4 | Isn't the software installed on this computer? 4 | installed
(A)I'm not sure. Let me check. (A) sure
(B) This computer is the latest model. (B) latest
(C) Yes, I wear soft contact lenses. (C) soft contact lenses
5 | Where did he get that watch? 5 | did
(A)He will go to Switzerland next year. (A) will
(B) He is watching TV right now. (B) is watching
(C) He got it online. (C) got
& AT 3R
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[ Unit2 ]

CD14—17
1 | Who is presenting the new product? Who
(A) The project leader is. (A) project leader
(B) All the people are present. (B) All the people
(C) He gave me a present. (C) present
2 | Shall I book a table for dinner tonight? Shall I
(A) No, the books are on the table. (A) books
(B) Yes, for five people, please. (B) please
(C) You like reading, right? (C) reading
3 | Let me introduce my sister to you. Let me
(A) Yes, let's. (A) let's
(B) Do you know my sister? (B) my sister
(C) Actually I already know her. (C) already know
4 | W: Dave, your assignment was due last Friday. I'm afraid I assignment
can't let you pass this course. let you pass
& M: Oh, I'm sorry, Ms. Brown. I have been busy with job job hunting
5 hunting. Could you wait until next week, please?

W: Well, it's the third time you didn't submit your
homework. Why don’t you try again in the next
semester?

M: All right. Then I'll go to the student center to sign up for

the course again.

didn’t
homework
try again
sign up

again

A

/20




[ Unit3 ]

CD19~—23
1 | (A) Some plates are being removed from the counter. (A) being removed
(B) The cupboard has been kept open. (B) been kept
(C) The woman is cooking something with a ladle. (C) aladle
(D) Dishcloths are hanging on a rack. (D) hanging
2 | (A)The man is surrounded by four women. (A) man
(B) The woman is surrounded by four men. (B) woman
(C) The woman is carrying the man on her back. (C) carrying
(D) The man's hands are placed on the woman's shoulders. (D) man's hands
3 | How many passengers were injured in the accident? How many
(A) Seventeen got hurt, five hospitalized. (A) Seventeen
(B) We were surprised at the news. (B) were surprised
(C) The train was delayed by two hours. (C) was delayed
4 | Are you interested in the stock market? Are you
(A) Yes, I do. (A)Ido
(B) Yes, you are. (B) you are
(C) Yes, I am. (C)Iam
5 | Would you like to be transferred to the Tokyo office? Would you like
(A) I"d be happy to. A)I’d
(B) We will do it. (B) We
(C) Yes, I did. (C) did

A

/20




[ Unit4 ]

CD25~28

1 | Won’t your boss attend the conference? 1 | Won’t
(A)Yes, he did. (A) did
(B) No, he is going to another conference. (B) is going to
(C) Yes. I want to confirm the contract. O)1

2 | Have you checked the latest version of this document? 2 | Have you checked
(A)You'll check it tomorrow. (A) You'll
(B) Not yet. Have you? (B) Not yet
(C) Yes. He came in late this morning. (C) He

3 | How did he carry the wooden crates to the warehouse? 3 | How did he
(A) He will carry them out. (A) He will
(B) By truck. (B) By truck
(C) She would wear perfume. (C) She would

4 | Itis a great pleasure for me to welcome Nancy Smith to our R&D 4 | pleasure

& | Department. Nancy has been working as one of the most competent | & | Department

5 | representatives in the Sales Department for these last four years, and | 5 | representatives

& | will be joining us at the launch of our new project starting tomorrow. | & | last four years

6 | Nancy, we are more than thrilled to have you here as a member of 6 | new project,
our team. We hope, sincerely, that you will find the new R&D tomorrow
project as interesting and exciting as we all do. Here's wishing you a interesting
great new start, and here's wishing the team a bright future! start

Fh 4 Hil A

/20




[ Unit5 ]

CD30—34
1 | (A)The athlete has just started running. (A) started
(B) The runner seems to be ready for a race. (B) ready
(C) The athlete has just finished running. (C) finished
(D) The runner is trying to tie her shoelaces. (D) shoelaces
2 | (A)People have left without noticing the ball. (A) left
(B) People have given up catching the ball. (B) given up
(C)People are trying to throw the ball. (C) throw
(D) People are reaching out to catch the ball. (D) reaching out
3 | Which station should I get off at to go to the city hall? Which station
(A) In order to see the mayor. (A) In order to
(B) It's easy to find the city hall. (B) easy
(C) It's the next stop. (C) next stop
4 | Why did you quit jogging in the morning? Why
(A) I started running in the evening. (A) evening
(B) I enjoy doing it very much. (B) enjoy
(C) I prefer jogging to walking. (C) prefer jogging
5 | Would you mind speaking a little louder? I can't hear you. Would you mind
(A)I'm looking forward to hearing from you. (A) looking forward to
(B) Sorry. I'll try to stay closer to the microphone. (B) microphone
(C) I don't remember seeing you before. (C) don't remember




[ Unit6 ]

CD36—39

1 | What should I do with this PC? It's not working right. 1 | should I
(A) It's the right size. (A) size
(B) Computer science is a required subject. (B) required subject
(C) You should get it fixed. (C) You should

2 | You've been busy job hunting, right? 2 | You've been busy
(A) Yes, I want to work for a publishing company. (A) I want to work
(B) Yes, he’s been to Hong Kong before. (B) he’s
(C) Yes, I'll tell her to take a break. (C) her

3 | Can you recognize the man talking over there? 3 | the man
(A)Talking is not allowed in this room. (A) Talking
(B) He was the acting manager of our department. (B) He
(C) It's a well-known fact. (O) It's

4 | W(A): Have you signed up for the upcoming company picnic, 4 | company picnic

& Ted? &

5 M: Sorry, no. What is that? 5
W(A): Didn’t you read yesterday’s memorandum or check it on the

& notice board? Most new employees will probably join the & new employees

6 6

picnic.

M: Really? Do you know when the deadline for signing up is?

W(A): No, but Susan in the personnel office is in charge of the
registration. Oh, wait. Hello, Susan, how are you doing? [
was just talking about you. Tell me, are you still accepting
registrations for the next company picnic?

W(B): Yes, I am. Any time by the end of this week, Friday 13.

W(A): Oh great! Ted really wants to go along.

W(B): Many new recruits are coming, so you should join in and
get to know people. You’ll have a great time.

M: Thank you very much for letting me know. I’ll register as soon

as I can.

signing up

personnel office

registrations

wants to go

join in

I’ll register

A
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[ Unit7 Review() ]

CD41—46
1 | (A) Lamp posts are on the wall. 1 | (A) are on
(B) Some chairs are being stacked. (B) being stacked
(C) A plant pot has been placed on the patio. (C) been placed
(D) A small door will be closed soon. (D) closed soon
2 | (A)An injured person is being carried into the helicopter. 2 | (A) carried
(B) They are looking up at the hovering helicopter. (B) looking up
(C) Doctors are seeing stretchers assembled beside the helicopter. (C) stretchers
(D) The man wearing a helmet is fixing the helicopter. (D) fixing
3 | Why on earth is the plane delayed again? 3 | Why
(A) There is a big tornado approaching. (A) tornado
(B) We should discuss environmental issues. (B) environmental
(C) The plane will take off at 6 o'clock. (C) take off
4 | Ken is an efficient worker, isn't he? 4 | Ken
(A) Here are some tips on how to be more efficient. (A) some tips
(B) No, we have sufficient food to feed everyone. (B) we have
(C) Yes, he gets things done really quickly. (C) he
5 | I appreciate your visit here today. 5 | I appreciate
(A) Winter is the best season for visiting there. (A) Winter
(B) It was very nice seeing you. (B) seeing you
(C) Are you going to visit us today? (C) visit us
6 | M: It’s amazing how long I had to wait just to get our lunch. The 6 | our lunch
& hamburger place was so crowded, but it was really cheap. &
7 | W: How much was it? 7
& | M: Only $7 for two of us. Two burgers, two large fries, and two & | two of us
8 drinks. Here’s the receipt. 8 | receipt
W: Let’s see. Oh? They charged you only for one burger and a charged
fry.
M: No wonder I thought it was so reasonable. Shall we just keep it,
or talk to the cashier? talk to the cashier
W: Well, I"d rather be honest about it, and feel good the rest of the
day. Let’s go.

/25
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[ Unit8 ]

CD48~—52
1 | (A) One of the cushions is being placed against the wall. (A) against the wall
(B) One of the tables is placed on the rug. (B) on the rug
(C) The tables are placed opposite to each other. (C) opposite to
(D) The sofas are arranged side by side. (D) side by side
2 | (A) A man is writing something on the whiteboard. (A) on
(B) The computer is being used by one woman. (B) by
(C) Everybody is sitting at the table except for one man. (C) except for
(D) Two people are sitting at the table while two others are (D) while
standing.
3 | Whose car is that? It's blocking the traffic. Whose
(A) Don't take the highway when traffic is heavy. (A) highway
(B) Drive five blocks, and you’ll get there. (B) Drive
(C) The red one? It must be Ben's. (C) Ben's
4 | Where should I go before boarding the plane? Where
(A) Find your seat after you board the plane. (A) after
(B) To the check-in counter, where you pick up your ticket. (B) check-in counter
(C) It's the same flight that I always take. (C) same flight
5 | The weather report says it'll clear up this weekend. clear up
(A) But we won't report it. (A) report
(B) Then let's go on a hike. (B) hike
(C) Because I like nice weather. (C) Because

11




[ Unit9 ]

CD54~57
1 | Do you know when this report is due? 1 | when
(A) Next Monday. (A) Next Monday
(B) Until last week. (B) Until
(C) You can send it by post. (C) by post
2 | How was the movie? 2 | How
(A) I was moved beyond description. (A) moved
(B) It will be released on May 5th. (B) May 5th
(C) The theater is across the street from here. (C) across the street
3 | I'm worried that the train might be behind schedule. 3 | behind schedule
(A) Are you afraid of the train ride? (A) train ride
(B) Then it should come on time. (B) Then
(C) Yes, it's delayed by 40 minutes. (C) delayed
4 | Thank you for calling TY Animation Academy, a school for 4 | Animation
& &
5 potential creators to learn basic skills for designing, 5 potential creators
& . . . . . &
programming, and creating animated movies. According to
6 6
the following oral guidance, press a button on your phone for oral guidance
the information you would like to know. For details of our
academy and our courses, please press one. For students who our courses
are interested in a trial lesson, press two. For current students, trial lesson
press three to check on the cancellation of classes. And for current students
any other information, press seven to talk to the Inquiry cancellation
Department staff. Thank you for your call. Create Animation press seven
for your future!!
& Al 3R

/20
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[ Unit10 ]

CD59—~63

1 | (A)The skyscrapers can be seen across the water. (A) skyscrapers
(B) All the buildings have pointed roofs. (B) pointed roofs
(C) The statue is under construction. (C) under construction
(D) The architects are drawing the building design. (D) architects

2 | (A)The sign shows that smoking is permitted here. (A) permitted here
(B) People must not eat or drink here. (B) must not
(C) The sign is being attached to the wall. (C) being attached
(D)No fines will be imposed for breaking the rules. (D) No fines

3 | WhatifI get fired? get fired
(A) Let's hire a taxi. (A) taxi
(B) Don't worry. (B) Don't worry
(C) It was beautiful. (C) beautiful

4 | We couldn't have succeeded without your help. couldn't have succeeded
(A) Let's do it! (A) Let's
(B) Sorry, but I can’t help you. (B) can’t help
(C) I'm glad we made it. (C) made it

5 | May I interrupt you for a moment or should I wait until you May I

finish things off??

(A) No problem. Go ahead. (A) Go ahead
(B) He may be an interpreter. (B) interpreter
(C) I wish I could. (C) I could

A

/20
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[ Unit11 ]

CD65~—68

1

How many more people do we need to hire?

(A) They work for an accounting office.

(B) I think Ms. Tanaka is the best.

(C) At least three more.

How many

(A) accounting office

(B) Tanaka

(C) three

2 | Can't we start the meeting a little earlier? Can't we start
(A) Yes, we can. How about 10 o'clock? (A) Yes, we can
(B) You can't start it. (B) You
(C) It was very nice meeting you there. (C) meeting you
3 | It's a bit chilly tonight. chilly
(A) The sooner, the better. (A) the better
(B) Should I turn on the heater? (B) heater
(C) Yes, I'm getting hungry. (C) hungry
4 | W: Hello. [I’d like to schedule a dental check-up at 2 pm dental check-up
&
this afternoon.
5
& M: Well Madam, we’re closing in an hour today. closing in an hour
6 | W:Butit’sonly 11 am now. Aren’t you usually open till 4 Aren’t you
or 6 pm?
M: No. Our business hours are 8 am to noon today. And noon today
next Monday, we’ll be closed for a holiday.
W: Right! I just found your business hours shown on the on the card
card. How about next Tuesday, in the afternoon, then? Tuesday
M: Yes, I can fit you in on Tuesday, at 3 in the afternoon. fit you in
May I have your name, please? your name

/20
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[ Unit12 ]

CD70—~74
1 . .
(A) Two factory chimneys are much bigger than the others. (A) much bigger
(B) Many passengers are getting on the train. (B) Many passengers
(C) There are several snaky tracks for trains. (C) snaky tracks
(D) The warehouses are being remodeled by the architects. (D) remodeled
2
(A) The carpet has not been put down yet. (A) been put down
(B) Their luggage has been put on each desk. (B) on each desk
(C) They sit working at desks facing their own computer. (C) facing
(D) Nothing can be seen through the window. (D) Nothing
3
Did you get the agenda from your colleagues or anyone else? anyone else
(A) I went to the agent. (A) went
(B) You have courage to do it. (B) courage
(C) Somebody from the government. (C) Somebody
4
How much is the rent for a two-story house? rent
(A) It depends on the location. (A) location
(B) The house is for sale. (B) for sale
(C) Here's the application for the housing loan. (C) application
5 .
) tight budget
We have a tight budget this year.
(A) railing
(A) Hold on tight to the railing.
(B) labor cost
(B) But we shouldn't lower the labor cost.
) (C) baggage claim
(C) Don't lose the baggage claim tag.
tag

A

/20
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[ Unit13 ]

CD76—~179
1 | Who is going to be in charge of the promotion campaign? 1 | Who
(A) Let's get down to business. (A) Let's
(B) Leave it to me. (B) me
(C) The service charge is included. (C) service charge
2 | Why don't you visit us sometime next week? 2 | Why don't you
(A) Well, is Wednesday OK with you? (A) Wednesday
(B) Because I'm busy. (B) Because
(C) The visitor center is over there. (C) over there
3 | What was the client’s response to the proposal? 3 | response
(A) The client has proposed marriage to her. (A) marriage
(B) They will reply in a few days. (B) will reply
(C) It was well received. (C) well received
4 | Well, firstly I would like to thank the executive team for 4 | thank
& | choosing me as “employee of the year”. I've spent all my & | executive team
5 time developing an ID chip that can be integrated into a 5
mobile phone. After much trial and error, a mobile phone trial and error
& with the ID chip is now on the market. It allows users to drive & on the market
6 a car and withdraw money from a bank account without any 6
other form of ID. Since the release, inquiries about the chip
and new contracts for it have been increasing. This is all I new contracts
wanted, and so receiving this award is a pure bonus. And increasing
finally, many people who have helped and supported me in bonus
whatever I have been involved in share this award with me,
especially my family. Thank you all. Thank you all
& AT PR

/20
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[ Unit 14 Review (2) ]

CD81—86

1 | (A) Many lights hang from the ceiling. (A) from the ceiling
(B) The stadium is casting no shadow over the ground. (B) no shadow
(C) There is a small audience in the auditorium. (C) a small audience
(D) A great many spectators gathered in the stadium to (D) spectators gathered
see the soccer game.

2 | (A) The cash machine has been out of service. (A) out of service
(B) The person is withdrawing some money from the (B) withdrawing

ATM. (C) credit card

(C) The credit card is being used to pay the bill. (D) Bankbooks
(D) Bankbooks cannot be used in this machine.

3 | Should the frozen foods be stored separately? Should
(A) No, the shoe store is over there. (A) shoe store
(B) Let me check with the manager. (B) Let me check
(C) Well, I don’t like frozen food. (C) don’t like

4 | Do you think they'll cut our budget next year? Do you think
(A) I hope not. (A) I hope
(B) No, you don't. (B) you
(C) Thanks a lot. (C) Thanks

5 | Ms. Sato is in such a bad mood, isn’t she? a bad mood
(A) I think she likes action movies. (A) likes
(B) Your father is such a nice man. (B) nice man
(C) She got complaints from her clients. (C) complaints

17




SIS

Attention please, all passengers. We are sorry to
announce that the 10:30 Airport shuttle service has been
delayed. = We’ve just received word that the bus had left
Terminal One 10 minutes... ur... sorry, 5... , left
Terminal One, 5 minutes late. However, at this time of
day, the traffic is fairly light, so we expect it to arrive at
Terminal Three on time, that is... 10:45, or a few minutes
late. The bus will leave as soon as all the passengers are
on, so please stay in line. = Now a safety announcement.
Please do not leave your luggage unattended.

Unattended luggage may be removed without warning.

e 2 @

had left Terminal One

5 minutes late

Three on time

stay in line

unattended

/25
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[ Unit1s (2D 1) ]

CD88~—90
1 | (A) The man is putting on a hat. (A) putting on
(B) The man is leaning against a post. (B) leaning against
(C) The man is catching a taxi. (C) catching a taxi
(D) The man is emerging from a vehicle. (D) emerging from
2 | (A) The windows of the building are being cleaned. (A) being cleaned
(B) Umbrellas have been set up on a patio. (B) been set up
(C) A woman is going into a telephone booth. (C) going into
(D) People are lining up near an entrance. (D) lining up near
3 | (A) The men are arranging some chairs. (A) some chairs
(B) The men are stepping out of a building. (B) out of a building
(C) The men are seated near a doorway. (C) near a doorway
(D) The men are facing the wall. (D) facing the wall
4 | Should I review the proposal before we submit it? Should I review
(A) Yes, please. (A) Yes, please
(B) It went pretty well. (B) It went
(C) The view is better from here. (C) view
5 | Is Ms. Kenua supposed to make the arrangements? Is Ms.
(A) No, I didn’t make it in time. (A) in time
(B) We put up posters to advertise it. (B) put up posters
(C) I'll be taking care of that. (C) taking care of that
6 | How do I get a parking pass? How do 1
(A) I drive to work most days. (A) drive to work
(B) I can help you with that. (B) help you with that
(C) It saves a little money. (C) saves a little
7 | Who was selected to lead the team? Who was
(A) Yes, that’s exactly right. (A) that’s
(B) It hasn’t been announced yet. (B) hasn’t been
(C) John put it on his credit card. (C) his credit card
8 | The concert’s on Thursday, isn’t it? The concert’s
(A) That’s what I heard. (A) what I heard
(B) It got great reviews. (B) great reviews
(C) Yes, I'm a bit concerned. (C) concerned

19




9 | You’d better make extra copies, just in case. 9 | You’d better
(A) Yes, I sent my application. (A) I sent
(B) There’s enough space for everyone. (B) enough space
(C) That’s probably a good idea. (C) a good idea
10 | Have we hired a new receptionist? 10 | Have we hired
(A) I asked her for advice. (A) for advice
(B) Not that I’'m aware of. (B) Not that
(C) It went down, actually. (C) It went down
11 | I’ll be notified if the schedule changes, right? 11 | I’ll be notified
(A) We’re booked there on Friday. (A) We’re booked
(B) Sorry, I’m not carrying any change. (B) carrying any change
(C) Yes, we’ll get in touch. (C) get in touch
12 | Woman: Mark, it’s Sharon from BroCore. Can you talk? 12
& | Man: I’'m about to get on a train, but [ have a couple of &
13 minutes. 13
& | Woman: We’re really happy with the profile of our & | the profile
14 president you wrote for our Web site. We were 14 | you wrote
hoping you could interview and write profiles of five more
five more senior executives.
Man: Ah, thanks, but I’'m pretty busy this month. Those pretty busy
profiles are kind of time-consuming to research and
write.
Woman: We can wait until next month to get started, and wait until next month
we’ll pay you the same rate, $350 per profile.
Man: OK, I’ll look at my schedule and get back to you my schedule
tomorrow, Sharon. Talk to you soon.
Fh 4 Hil A

/50
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[ Unit15 (£ D 2) ]

CD91~96
15 | Manl: Merrimack High School just sent an e-mail. They’re 15
& asking to make a few changes to the trip to Dover & | changes to the trip
16 we’re arranging for them. 16
& | Man2: Major changes? There’s not much time before their & | not much time
17 departure. 17
Man1: They want to add another twelve students.
Man2: That’s a problem. I just confirmed all their hotel confirmed
reservations yesterday. reservations
Manl: We only need three more rooms— it’s not too late to more rooms
find them, is it?
Woman: Actually, the biggest problem is the bus. Can we get the biggest problem
twelve more people on it? We might have to hire
another bus, but that will cost a lot more. another bus
Manl: That’s right, we didn’t budget enough for two buses.
Woman: You’d better call the bus company right away. They
may not be able to accommodate a last-minute right away
change like this.
last-minute
18 | Man: Ms. Fatoma, I’ve finished the press release announcing 18 | press release
& the software up grade. Could you take a look at it now? & | take a look at
19 | Woman: Well, I’'m about to wrap up here. Can it wait until 19
& tomorrow? & | until tomorrow
20 | Man: Actually, I need your approval before I send it to Sunri 20
in the Seoul office. She wants to translate it and send it your approval
out to our Korean users as soon as possible. They’re
fourteen hours ahead, so their business day is about to as soon as possible
start. ahead
Woman: Oh, right. OK, e-mail the press release to me now and
I’1l look it over on the train on my way home. If we
need to make any changes, I’ll let you know within look it over
the hour. let you know

21




21 | Woman: Kevin, are you part of the orientation session for new | 21
& hires today? & | new hires
22 | Man: Yeah, I’m handling the information that used to be 22 | information
& presented by Abbie Wu. &
23 | Woman: Oh, right, she’ll be transferred to Winton, won’t she? | 23 | she’ll be transferred
I didn’t realize she’d be going so soon.
Man: These are her materials. Look at all this — I’m not sure I’m not sure
how I can cover it all in 30 minutes.
Woman: Oh, most of it is explained in the new employees’ packets
training packets. They can read it themselves. Just go
over the basics. Abbie would show them the locations locations
of the emergency exits, fire extinguishers, first aid exits
kits, and so on. first aid kits
24 | For most of us, computers play a bigger role than ever in our 24 | than ever
& | jobs. How much does technology help us get things done at &
25 | work? According to Dr. Melissa Hayden, the answer is not 25 | at work
& | very much at all. Dr. Hayden, a professor of economics at the &
26 | University of California, says her study shows that 26 | her study
productivity levels have been progressively decreasing with productivity
the advancement of digital technology. On today’s program, decreasing
she’ll tell us how over-reliance on computers and other digital today’s program
devices prevents us from getting work done and identify the prevents us from
main productivity killers for office workers today. She’ll also
suggest some easy fixes for our listeners to increase their fixes
productivity on the job. to increase
27 | Hi, Brian, this is Kenji. I'm sorry to have kept you waiting for | 27 | kept you waiting
& | the details about your assignment at MRZ Associates. MRZ & | your assignment
28 | finally confirmed that they’ve reserved a conference room for | 28
& | you to use all day Tuesday for your interviews. Their office is | & | your interviews
29 | located near Felton Station. There should be a map in the 29 | is located

material I gave you at our meeting last week. Let me know if [
forgot to include it— it wouldn’t be the first time. Anyway, you
should get there by 9:30 A.M. on Tuesday and ask at

reception for Rina Takemoto in HR. She’ll escort you to the

room where you’ll interview the employees.

material

I forgot to include it

She’ll escort you

employees

22




30

31

32

Marla, I was just practicing my presentation for the board
meeting in the Plover Room. The sun was going down and
there was a really strong glare on the projector screen. The
room across the hall had the same problem. The board meeting
is scheduled for 4:30 tomorrow, and to avoid the sunlight, I"d
prefer to hold it on the east side of the building. All of the
meeting rooms along the East corridor are available tomorrow
afternoon, so when the board members arrive, could you show
them into the biggest room on that side of the building? Please
be in the lobby at 4:20 and greet them when they arrive.

30

31

32

my presentation
strong glare
screen

same problem

east side

available

biggest room

be in the lobby

/50
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