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Basic Expressions

(1) As for our credit standing, you may refer to The
ABC Bank, Tokyo.-

(2) We would refer you to Asahi Co., Ltd. in our
territory for our financial status and reputation.

(3) They have given us your name and address as a
reference.

(4) This company ranks as being a first-class firm.

(5) Their business has so far been operated normally,
but not profitable enough to allow dividend
payment.

! Useful Words and Phrases B

bank reference HITEARSS,
business background HERE

client ; customer BEL  BE
credit bureau ; credit agency PHSEEYERT
credit information B

credit inquiry fEFRE . ERES
credit standing ; credit status {5 FIRTE
financial standing ;

financial status T IRER

trade reference FIZEHEE RlEa%k
trading company LN




%3 @ Letter 1

Ladies and Gentlemen

We are one of the leading importers and wholesalers in

your line, having a sales network throughout Canada.

Your new product, Model JK 300, recently advertised in
Fortune, sparked our interest. Would you please send us

a full set of catalogs and prices on this product.
Please refer to Bank of Montreal and Pacific Machin-
ery Inc. in Vancouver for our credit standing.

We look forward to having your early reply.

Very truly yours

leading [F 32 7%, — K o) fibi2 {3 main, major, first-class, princi-
pal, topnotch Zr EHHW LIS,

line [P MR, FiE]

sales network [JR5E#] sales channels & $ >,

advertise=advertize |59 5 |

Fortune 7 2 ) 71 D3 70 R0,

a full set of [—iii\v | a complete set of & L9,

Vancouver 7 7 75 Pk o> S BLHETE,



P, @ Letter 2

Ladies and Gentlemen

We have recently received an inquiry from Gordon
Corporation, located in your city. They have mentioned
your company as a reference, saying they have dealt

with you for the past 8 years.

Would you kindly give us any information on their
credit standing. We would like to know especially
whether they are prompt in settling their payments and

reliable in their business.

Any information you can supply to us will be kept as

strictly confidential.

Very truly yours

reference [{EHB44G]
dealt [délt] deal »#F% - HWF4E,
as strictly confidential %%} | in strict confidence & 429,
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Exercise !

ROEBAA, THENEBAICAAYET ZH/BUAL I Y,

ability to meet payments when due

spoken or written in secret ; to be kept secret

the people who work in a particular business or industry

to make something known to the public, as in a newspaper
or magazine, or on film or television

a person or company who provides information about
someone’s or some company’s character, ability, credit
standing etc.

(a) to advertize (b) confidential (¢) credit
(d) reference (e) trade

I - IHICEHEL IEEANRGT I,

1.

We have been advised by the Japanese ( ) in
Wellington to contact you concerning the ( ) items.
(BALE, RofEIICEL, #H EK2 2L, Y2 ) ol
AKALHE S S E L)

Kindly give us any information on ( ) business
activities and financial ( ).
(RIS & WBARIBIC 20 T & A Z R T LB L TF &)




3. Wearenotina ( ) to express any ( ) of this

firm.
(HAE, ZoEHICOWTERZRNBIBICH Y THA.)

M ROBAIXEHFEICRLG S W,

1. %Hthix, BHOEMICH L GREDOWCEREET 5128, [
iz onTiZmy A,
* HMEDWVGRE  satisfactory reply

2. [FAEDEHIELBHOBELEDH W IE TR ANAFFETT.
*~DBHWETHEETY  to enjoy a good reputation among ~ ;
to be popular with ~

3. AT, ZOBHROTEMAICE > TBRICEDLDEHHFL F
. 2L THAZZENEMEICE) b L HRL TBY &
R

MRS in strict confidence ; as strictly confidential
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