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RN EEE. (A~ C) DEMICAZEAZEELR LTV, oo TORBHEEDRFICE>TLNIE
T. B2 CVWEINEF ZOTEMRGEL,

(A) The platform is ( ) of
( )
T/F
' (B) There ( ) any people on
the ( ).
T/F
| (C) People are ( ) to go on
( ).
T/F
(A) They are enjoying their ( ).
T/F
(B) They are shopping for ( ).
T/F
(C) They are taking an ( ).
T/F
......................................................................................................................................

BNEHEE. ERICABEOEZEETH IV, £k, REBUEISEE A) ~ C) DHEHLSEU. 8B
ICOBEDIFHEEL,

1. Q: What time will the ( ) start?
(A) ( ) we have a party.
(B) I'm not quite sure, but ( ), I guess.
(C) No, it will ( ) ( ).



2. Q: What ( ) are you planning to ( ) in while you are in Rome?
(A) The one near our ( ).
(B) I will call you when I ( ) to Rome.
(C) The company will reimburse my travel ( ).

003
! Exercise [f- T,

RN ZEE. EWMCASFAZEELEL,

W: I'd be happy to ( ) your letter for you, but can you wait until after lunch?
I have to finish ( ) this ( ) first.

M: Aslongas I can ( ) it today, that’s no problem.

W: After this copying is ( ), I'll have a short lunch ( ) and type your letter.
It'll be ( ) by early afternoon.

M: Ireally ( ) it. Thank you.

004
Exercise [ T
RN =EEE. EMICABFEAZEETEL,
There will be a staff meeting on Monday, September 15, starting at 2 p.m. You should

( ) items for the agenda in advance, if you have topics youd like to ( )
with other departments. The ( ) for the agenda is Thursday, September 11. All
( ) are required to attend, even if your department doesn’t submit topics for
( )

o axmrinr 77— )
Vocabulary Building @y /| B2/ ¥r77V—272% 1,

(1 [] agenda [odzénda] MEHEREIA) MR AKX agendum OEEFIEH. IRAEITEE. B OB
FBELTHS,

(] [0 appreciate [opri:fieit] M9 %) TRETZFMET 1 | would appreciate it if --i& T~L T2
F2EBYDBLDTIH] WD ERDTELMREDORIR, %503 appreciation [opriifiéifon] &
i MEE ) TEHEL,

(][] attend [oténd] MBET ) MiEEET S THET S OEKRTIL go to. THEZT 51 DEKD
S &1 take care of ® look after E E LR Z BIBETH 5,

(][] board [bs:rd] M7 - NRBEIT) |’YIRAL) M$ZEpE) M881 boarding card[pass] (7’
THD) #FEE) P golget] on board S| L5 FIE TOEIC |C8EH, the board of directors &
LT MMRER] DEKITE S,

(1 [J deadline [dédlain] [&] &I 1 TEDHYIVICEICE D1 (& meet the deadline. &YW [TIENS |
|E miss the deadline. [~D#FE&HYIY | |E deadline for ~~ &5,




department [dipa:rtment] MERE MRV BEICKVEVWEHZH.EB) % department, [F
% section £ E 5 DH—HRHIT. [EBE & chief[head] of a department, fzl& general manager
E25TENELY,

employee [emploi] (& TEEE) W2 DIE employer [implsior] [BBE) THB. -erH
DEMEZET BN -ee |l [~DEMEFZENBAL EWDIEMNH DT EEREZTH < EAFFL
grocery [gréusaril TBRMER) TRAMERE BHMER] OEKRTHESIHZSIE. groceries
BEICT 5, TBRMEE] OEKDIZE. grocery store EEHE D,

headquarters [hédkwo:rtorz] [&] T#4t) T8 TAHE BB TH S LITER, main offi
EEWRZ BT EDEIRET. TR B DA, branch (office) TH 5.

passenger [pa&sondzor] FRE BH-fh- 58 - RITHEGE BUPMIKIFTEOWTLDIZEFER
BAMICRIBY 25 E(TIE. rail passenger [FEHDEZ | P airline passenger [RITIEDTEER | D
SITED,

proposal [propéuzsl] MRE) 'EZE] B)58E propose [propouz] BRI 3] TH%.
reception [risépfon] TIN—=F 11 TE&) T3 T(ERTIVD) 7ar by I » oy
DEKRTHAWSIEE. reception desk EEHE S,

require [rikwaior] @ TPEL TS FCEREED) ~EHBHEDIFD1 7+ —IIVEBTC.HEELT
DEKTIE need [niid] DIFSHKLKBVSNS,

submit [sebmit] MRMIS1 hand in P turn in EEWVEZI D\ AIRECTH B, BER LBEDFAF
submitted & t #ER% T &ITEE. AFAIE submission [sebmifon] MEHI TH 3.

 Exercise I}

TNTNOEADERZFREN SRV, BSTEALEL,

=

1.agenda ( ) 2. appreciate () 3.attend () 4.board ()
5. deadline () 6. department () 7. employee () 8. grocery ()
9. headquarters () 10. passenger () 11. proposal () 12. reception ()
13. require () 14. submit ()
a. RN b. AR« AN c. & 2 d. R e. {21 d %
f.)8—7F ¢ g NEET S h. % i. {0 j- b YI 0
k. 3E DAL L SRk IH m. [EEE n. J&Hd %

005
 Exercise | -

EEABE. ZYUTBEBADAN) VT EERICEEH I,
1. ( )y 2. ( )y 3. ( )
4. ( ) 5. ( ) 6. ( )
7. ( ) 8. ( ) 9. ( )
10. ( ) 1L ) 12.( )
13.( ) 14.( )



Vocabulary Building €D BRRTATY7T)—aTAS 2,

(][] accountant [okauntont] [&] &+t T&EHR1 TOEIC |[THEHOEZED 1 D, budget [badzit] IF&E .
figure [figjor] MF) TE1E] G EDEHI—REITH T BT EHZLN,

(][] analyze [e&nolaiz] T3RT B -lyse EWVWSEY £ H 3, TOEIC Tld. survey [sarveil [FAE ]
DFERPT =2 DD EVSKRTHELSEND T EHBLN,

(][] available [ovéilobl] TAFTES] MRICIZID) TRIATES) T(AD) BEHDLI ZHERBLEDT.
FEONTVWBIRRATZDES®REHIT BT &,

(1] book [buk] TF#9 %1 45d booking [bikin] T IF#) LWSEHKNSH S, TOEIC D Partt
P Part2 Tld, %50 book 4] L#&HIRIEL B,

(] 0 branch [brént/] rx4t1 TXFE1 T &1 branch office EHE S, TN EXITHE S DIE main
office ¥ headquarters [hédkwairtorzl TA#t] TAJE] TAER] TH 5.

(][] brochure [broufuar/ broufa] TINy7Lvy b1 7712 bOMBH 2 BEHZD T RBITEE.
¥EFEEIC pamphlet [pemflot]  leaflet [1i:flit] Hd5 5.

(1] conference [kanfarons] TREBITKE] T2FE] ODEKRTIEmeeting. K& ODEKTIE
convention [kenvénfon] EEWMEZ 5N 5,

(][] equipment [ikwipmont] [&] M3 MEml APIBELATHSHIEZRATEI D, MAZHEIL
two pieces of equipment DK S 1C75 %, EFAl equip [ikwip] T MEZDIF%1 &5 ERK

(][] expand [ikspend] MEkY %) THE3ET 51 TOEIC Tld. EFDILAPLHOEFNDELE WD IK
MTEOND T EHEL, &FIE expansion [ikspenfon] MhAl MEEE] TH 3.

(][] fare [feor] [ EE) TVYORESAERTHRE—MRMNGFETH S, bus fare [/\XDIEE |, air fare [fii
EE | OLSICAVS,

(][] fix [fiks] @ MEET 2 [(HEPHEME) RH2) I(BRELEER) BET 1 [BET S OEKTIL.
$BFEEIC repair [ripéar] ¥ mend [ménd] H'd 2, [(BELE%R) BET S OEKRTHEDNSHEE.
L@ BD. BAEEDFABRESEHEVBEEICAWNS,

(][] hold [héuld] M%) TBET %) T(EBEEE) YISTICZDEEFDI WIThDEKRTE TOEIC I
$EH, 45 TBIES %) DEMTIE. The conference will be held next weekend. D& 5 ICZEFTH
KL EONZDT, BESDE held [héld] DEBICHENTHI S,

[J [J insurance [infdarens] TR TRBEE (FB)) [ MRR&RD1 [~ITRBRZDNT ) EWVDEHKRDEH)
51 insure [infuar] A d % AN have insurance on ~ & &5 S, car insurance |& [ B EhE1RBE .
health insurance (& EER{RE . travel insurance I& THRITIRIE] &R,

(] [0 recommend [rekoménd] @] MY 31 T&18S1 %FIE recommendation [rekomendéifon] H#EE
Té B, letter of recommendation | THEEEIR) ZEBk L. AEIPEROBICZEVNVTES5SEVSIRE
T TOEIC |[SAHDERIRTH 5.

(] 0 repair [ripéor] MEET 2 (& TEE) $EFFEIC fix [fiks] ® mend [ménd] KW, ENE
TOEIC (CHEHTEDN. repair Mk ) PP T + —<IVEETH 5,




[J [ reservation [rézorvéifon] IF#1 [REFEIT booking Bhdr5, EB5HEFZIE. reservation H
T A1) HEET. booking 1 F 1) AHEE,

(][0 valid [velid] rZd%k) M%) TOEIC Tk, EELUIRD MEMEARRDOED] THEHEWS
B THEDODNDE T EHZL,

TNTNOFRADEKRZERED SRV, BBSTEALEL,

1.accountant ()  2.analyze ( ) 3. available () 4. book ()
S.branch ( ) 6. brochure () 7. conference () 8. equipment ()
9.expand () 10. fare () 1. fix () 12.hold ( )
13.insurance ( ) 14.recommend ( ) 1S.repair( ) 16. reservation ()

17.valid ()

a. (EH - (M9 % b. £¥D c. BRx d. =55 e./ N7 Lk

f. LRI% g K h. 7#79 % i fEET % jo BT - DB
k. =5t L7955 mEE n. F&a5 0. AFTE5%

p. Xk q. EKT %

BEEAEE. ZETBEADAN) VT EERICEETTEL,

1. ( ) 2( ) 3. ( )
4. ( ) 5. ) 6. ( )
7. ( ) 8 ) 9. ( )
10. ( )y 11.( )y 12.( )
13.( ) 14.( ) 15.( )
16. ( ) 17.( )
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(A) B) (©) (D) A) B) (©) D)

U Part ) LI LI R

1. Mark your answer on your answer sheet. (A) (B) (C)
2. Mark your answer on your answer sheet. (A) (B) (O

3. Mark your answer on your answer sheet. (A) (B) (O

4. Mark your answer on your answer sheet. (A) (B) (C)
( Part ) O L e —
1. Where are the brochures now? 3. Where are the trade fairs taking place?
(A) At the printer (A) In Shanghai
(B) In the supply room (B) In Hanoi
(C) In the Shanghai office (C) Both in Shanghai and Hanoi
(D) In the Hanoi office (D) In Tokyo

2. How many brochures do they need to send in total?
(A) Two hundred
(B) One thousand
(C) Fifteen hundred
(D) Two thousand

11



CPart O L L Ll

1. What did Jane do for Ms. Campbell? 3. What advice does Jane give?
(A) Cancel her ticket (A) Practice speaking French
(B) Upgrade to business class (B) Have travel insurance
(C) Book an economy seat (C) Bring a passport
(D) Fly to Paris (D) Change her seat

2. What did Ms. Campbell request?
(A) A window seat
(B) A refund
(C) Travel insurance

(D) A vegetarian meal
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