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U n |1' ] Presentation Structure

You learn:

1. presentation structure
2. elements of ‘Introduction’ & ‘Conclusion’

3. organization of ‘Introduction’ & ‘Conclusion’

W up
Learn the structure of a presentation. Then, fill in the blanks.

A presentation is divided into three main parts: Introduction, Body, and Conclusion. ‘The
Introduction’ is the very first part of presentation, so it should capture the audience’s interest,
introduce the background information, state your thesis statement®, and outline the flow of
your presentation. ‘The Body’ constitutes several paragraphs, providing facts, examples, and
evidence to support the thesis statement shown in the Introduction. Each paragraph has a single
main idea, which is in the topic sentence often located at the beginning of the paragraph. ‘“The
Conclusion,” which follows the Body, usually includes a restatement of the thesis and brief

summary of your arguments. Thus, the Introduction and Conclusion are quite similar in content.

¢ ): background, thesis statement, outline, etc.
( Body ): several paragraphs to support thesis statement
G ): restatement of thesis statement, brief summary, etc.

* thesis statement: statement of your point of view on the topic, usually a single sentence near the
beginning of the introduction that presents your argument to the audience. In other words, it tells the
audience what to expect from the rest of the presentation.

Key Point 1  Contents of Introduction and Conclusion

TVLE¥ YT —¥ 3 yIZBF 5 Introduction X [T SMERRZDR2] Eviolz, ZOHM
ZMOELEARGTT. WREH, dRlOFRPBREEKOT I I VT TR, F—
FALYAOEKABEE DT A LEEZEDLLEVNTLE ). —H. WKEDNFTTFTTHD
Conclusion Tlx [TNFTMEBRRTE2D] 2 FLDDHFTHY. MELZIZDoT2OD%
IR LR TZIRT 285 ThH ) T3, 207z, Conclusion 1ZHZRIC Introduction & 3
WEDBH Y T, FREGROBERLHE - RELELZEDLZDHVVTL L),

13



Task 1 Consider whether the next items should be included in the ‘Introduction’
or the ‘Conclusion.

1. My 7 oOME

2. MEOEIF~DIT X
3. T &b ERM®ES

4. RERSHBOBPE - JBE
5. MYy ZIZBL251H
6. T2 SECKEDOELE - FLH
VAR T R S
8. MEDLHRBLIK

A~ A~~~ ~ o~ o~ o~
— — O~ — — — — ~—

Key Point 2  How to Organize Your Introduction

Introduction %, A&# (moderator) ~NDEH# P+ — 7 4 TV ANOHBE HEOHALOHT D 95
CITRBEROT—<REN, WICENIHT 2 RO SEREREGEN L. SUHRBEVE VAT
BERGOTH—TA L AQPIREZELS L H ) 3, MBICHITOREDKRA ¥ FANERKD
Ad, FERNEOME (outline) % F & F 3, 2% ) general Z21EH 5 H 7% 72 H @ specific
BREFE FEOWHRANEKY AL [H=MATE] Of A=Y THERLEL LI,

general

specific

FDA A=V EEEHEEIILTAE T,

Introduction: general (—f#&#FIEHR) — specific FEDIEHR)
1. FAISBENOREHRF — 71 T v AN0HE, ORI

BEROT—<RHMW

T =BT 5 — M T SR

CEDLEREFHLELREOGIARE M2 (b L)

FEFNET OB

o wn
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Phase 1: Contents [1]

Task 2 Put the information below in the right order.

a) outline of the presentation b) background information
c) greeting & opening remarks d) purpose of the presentation
(’ ) =» ) =» ) =» (¢ )

Key Point 3  How to Organize Your Conclusion

Conclusion (&, & % 7- DR RO LR R E B, kEOBRESLHEREA~OEH 28 LT < <
LEGTTTI, HBT2ORETH T4 VAN MMy 27-5] #F O TRRTIHIHATD
HYVFET, TWRBARLEOREZHSMEADOL O S, F—F 4 TV AZHELD L ) IZ—#b
LTV ZEPRRFETT, FEY ZIZHT 25RO TURREE, +— T 1 ¥ ANORERHERH
HEBRRDLZEDRLVDIZZED2HTT, 2F 0 dH4R7MHA D specific ZiGimd S RAEDO D %
general ZTEHANEILR LTS [ZAK] O A=V TERLEL L ).

specific

general

CHHDA A=V HEEHEZICLTAIT,
Conclusion: specific (HETIREDER) — general CRAMEDHD S &
1. BROER R
2. Wl 25 H%O TR IRE, 5
3. WUOEHE
4. HEE~D R

Task 3 Put the information below in the right order.

a) conclusion of the presentation b) appreciation for attention
c¢) closing remarks d) future challenges and prospects
( ) =» ( ) =» ) =» (¢ )
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M Expressions for Introduction

® The topic of my presentation today is “Preventing Elderly Driver Accidents.”
SHORBDOERT—7IE [Hild 74 N —OFighik] T

® I’m going to give you some background information about renewable energy in Japan.
HAOBANEZ AN F—ICOVWTEREHALET,

® Let me start by telling you briefly about the present situation in sub-Saharan
countries. Y. H N FHEIHEOGEEOBUIRIC OV THREICHELLET,

® Here is the outline of my presentation. FEEXRDBIZE(ILITDEY TY,

M Expressions for Conclusion

® So far, I have explained to you the importance of SDGs.
ChET, SDGs 0EZME CHEAL TEX L

® Let me summarize the points. KA1 > FZEBELTAHET,

® For these reasons, I'm willing to work with A.IL. robots.
UEDEEDIS, FAZLAZATAITRY PemELET,

® As I stated earlier, renewable energy is safe and clean.
KIFEHSRUETFAEIIC, FAMEZ AT —ILETI Y-V b DTT,

® In conclusion, I think we should abandon the use of fossil fuels.
BRELT LA A VT DR ZHETNELZLERE T,

® Thank you for your kind attention. ZEEHUHES TSTVEL L,

|l Your work,
no matter how brilliant,
becomes valuable to others
~n only in so far as you
3 communicate it to them!

EARICRBES LOERTH >
TH, nMcb>TIXftE
[CELTEDDED LRSS !
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Phase 1: Contents [1]

G Try! Mini-Presentation «2(¢3

Based on the Model, give a presentation using the Presentation Template below.
Model Introduction % #iA T, Task 2 T4 A 72 Introduction O EFZ ZMERE LT L £ 9o

Model Social Media and Personal Relationships Q o 08

Thank you very much, Professor Jones. Hello, everyone! I’m Ken Yamamoto
from Powerful University. Today, I’d like to talk about ‘Social Media and Personal
Relationships.” Since we are digital natives, our smartphone is almost a part of our body,
isn’t it? I can’t imagine a day without checking social media. But at the same time, these
services can also hurt people if not used carefully and appropriately. So, first I will
explain the background of current social media and describe the advantages and
disadvantages of social networking. After that, I will explore the harmful effects the
wrongful use of social media can have on personal relationships. Finally, I will try to

show you the ideal relationship between social media and us.

1. Classify and underline each of the parts corresponding to a) the outline of the presentation,

b) the background of the topic, c) the greeting & opening remarks, and d) the purpose of

the presentation.

2. In pairs, practice reading aloud until you can read it smoothly.

1. Choose a topic from the alternatives below. Based on the model, give a presentation, using

the presentation template below.

alternatives:

<Gender Gap in Japan> <The Dark Side of Pet Shops>

<Remote vs Face-to-Face Classes> <Human Coexistence with A.l. Robots>
<Dos & Don’ts When Traveling Abroad>

Unit 1 17



Presentation Template

Thank you very much, Mr./Ms. XX. Hello, everyone. I’'m from

University. Today, I'd like to talk about

So, first I will explain the background of

After that, I will explore

Finally, I will

2. In groups, present your ‘Introduction’ and give peer-feedback to each other.

0 Presentation Tips

TUEYT—y 3 VT OSRICRDERT DDIF Introduction. DEDA—F « TVADZEEZE—
BIOARUDRVDA—T VI8 EE>THLWTU & D PowerPoint ZB U RKRDBE
5. Body BSAHMAFNEA —T « TVADZFBERFAS A RITENNEITDT. HHECDELE
WCHERRICEFITDHIENTEFRT, CCEDFLEDY > THRNBETILVEYT— 3 VICUFE
L&D!

Check (V]) what you have learned:

[ ] ] the structure of a presentation

[ ]| the elements of ‘Introduction’ & ‘Conclusion’

[ ] | how to organize ‘Introduction’ & ‘Conclusion’
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 Mission @),

Write a Draft of Your Presentation!

Unit 1~3 THH L2 LIZHTE, BT LEYTF—2a VZMTT, dRZZAZOTLE Y T —
vavoEEE. ROBR (Step 1~ Step 8) DNEICAERLEL £ 9o

Work on your presentation draft, based on what you have learned in Unit 1, 2, and 3.
Follow the Steps (from Step 1 to Step 8).

Step 1  Choose a Topic

TVLEYT =Y a VEREMERT 59 ATy OICEET ZH L WIEED MYy Z7EIRTT . &
DE)REMEERLGERLEL L),

Choose the topic of your presentation, by taking into consideration the following checklist.

Checklist of Topic Selection

(]| BR85Szl
eg 7LErT—3a YORMIZS ~ 205020 50 ke ?

BEPH  7LE VI DR RBEF>TWL Ny 7 h?
B 7LEr =N —=F2 L TELY, BEKOHEL Iy 7h°?
EME: LYY =R, HHETRW? BB Ew?

gE. BAM  AHBELEEOYE, bo LMD AR TEIRVA?
e.g. X PHHEAKRIIBT 2 EW—>OKBRITAEMGEKRIIHFIEST 55 ?
BWEIE : A =T TR S TH LWEHRCNERE IR TV LR ?
HoHVIE, I HDHMEY 7 THY Y O HH A ?

) oo

Task

Which topics are appropriate for a presentation you give to your classmates? If not appropriate,
how would you change them?

1. About baseball ( )

2. Useful apps for learning English for university students

( )

3. Top 10 world’s most popular travel destinations  ( )

4. COVID-19 ( )

5. The pros and cons of introducing speaking tests in entrance examinations

( )

Step 2  Brainstorm Your Ideas on Topic

TLE¥YTF—=arD7r—< - Moy 7 &E2LLE, BuonZ b zMICHEEMLET,
YIDAE Y 227 EOFLRHIWZ T X912, FRALETATATE2720LbTICHEEXICLE
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Fo WMIEF T (indent) 122 72b 512, F23Gh, HAFHEMRLE > THHVTH A,
HAGZ o726, BTHERLEL L ).

1. Brainstorming: Get your ideas down on paper.
Bl - B8N

Main Thematic Topic: Self-introduction

my personal history from birth through high school days

where I was born where I was brought up

my university life my study / major the subjects I am interested in
my extracurricular activities / club (high school) / club (university)

my part-time job / tutor my hobbies / interests

listening to music my favorite music / artists / songs

2. List your ideas in an outline.
LROERICEHLCTA T4 TOREEEZZE R, R T A 74 T O7V—T71L - BElELz %
ATT7 b4 /ICF DT T, BEREILICIEZFE T (indent) »4%)T9 . Topic, Subtopic @ &
VTN —=THR 1, 2D L) LT o5 LEROEBIHERN T,

First, categorize information with appropriate headings. Think about which are main topics
and which are subtopics.

Main Thematic Topic: Self-introduction
I. Main Topic 1: My Personal History
Subtopic: From Birth through High School Days
1. Where I was born
2. Where I was brought up
I1. Main Topic 2: My University Life
Subtopic: My Study
1. My major
2. The subjects I am interested in
Subtopic: My Extracurricular Activities
1. Club (high school)
2. Club (university)
Subtopic: My Part-time Job
Tutor
I11. Main Topic 3: My Hobbies
Subtopic: Listening to Music
My favorite music
My favorite artists / songs

T MIAVERERLET, TVEYT—2a VORMEZ LT, HHREHIRLAED, dok
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T NE L ZARIMELZDTLILHEETT,

Step 3  Flow Chart

TaO—F % — N ThRIOTLVEYF—Ya ALV, §4T2RFL LD,
AZA NG Unit 2,3 THRo72db0FFLE LET,

Decide the style of your presentation, using the flow chart below.

(FELZVWERYD 5|

—» Yes O34 : = persuasive-style presentation

(R SV (issue) 2°% 2 |

Yes O34 BRI L TSR ZIRE L 72w
= problem-solving type presentation (=proposal type)
No O¥ia « BURZ L2 L THRZ &2 o L7zw
= opinion-building type presentation (=analysis type)
L» No O¥;£ : = informative-style presentation

EHRDISRIE B LA D 5 |

Yes D6 ¢

e & 9. ERFIMNEE A3 %

= procedural-type presentation / time-order type
presentation
No ¥ : EOEHLF L SWEHETH L
= listing-type presentation

Step 4  Organize Your Presentation into Structure (Outline)

P ZRZAFZAIN - F A4 THRPRELZS,

WELR DAL LEESHTOTIERL,

fE L7z Outline ZE L £ L & 9o [Unit 1, 2,3 ]

Summarize your main ideas and supporting details into an outline structure.

TH ¥ % B

Title:
Introduction:
Background of the Topic
Thesis Statement
Body:
Main Idea 1
Supporting Details
Main Idea 2
Supporting Details
Main Idea 3
Supporting Details
Conclusion:

38



Step 5  Write the First Draft of Your Presentation

%9, 77 b F 4 ~® Thesis Statement % Main Idea 7> 5 Jiif5 (draft) #EXH LI L & 9,
Supporting Details (Z(% Main Idea (ZB5 2 By - B - GEE 72 57— & % it L WIH#Z AT
Iz Tw& 9, Supporting Details # ED L SWELT50, LT ETLEV Y —D
Mk - RS AONA T LYY F— Y a VORMICL XY T3,

Based on the Outline summary, write sentences centering on the key words and phrases
you used in the outline. For supporting details, add reasons, examples, and/or evidence.

Step 6  Edit Your First Draft
Unit 2, 3 ® Self-Editing Checklist % 3&(2, firstdraft ##EFELEF L & 9o
Based on the Self-Editing Checklist, edit your first draft.

Step 7  Peer Review
firstdraft #7 7 A X — MIHATHEH- T, LEa—LEVEL X Io

Have your classmates read and review the first draft with each other.

Presenter’s Name:

Peer Feedback

Topic
rEYIDEBS /BT

Content
ABDEL S

Structure
RS DB

Transition
TAT 4 TP ZEIRKE

09 09 09 0
0909 09 0
BHGHCOIE®
© @O
© OO

Reviewer’s
Comments:

Step 8  Write the Second Draft of Your Presentation
7 A A — T ® review % comments b % L T, second draft (2B ) MAF 37,

Work on your second draft, taking into consideration your partner’s review and comments.
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